BONUS DAYS

Bonus Days
The bonus day benefit is established as an incentive for eligible employees who are seldom ill.  Bonus day time is authorized leave with pay and, therefore, shall be scheduled and approved by the employee’s designated supervisor before it is taken.


Bonus Day Accrual
After completion of 60 calendar days of continuous employment, employees occupying permanent, full-time positions, including those in their initial probationary period, who work three consecutive months without using sick leave benefits or any unauthorized leave of absence shall be eligible for 1 bonus  day on the first day of the 6th month of employment.  Bonus days shall be credited in a like manner for subsequent 3-mont periods.  Employees may earn a maximum of 5 bonus days during a 12-month period.  Each bonus day credited shall be used within 12 months from the date it is credited or be forfeited.

Bonus day accrual shall only be forfeited when interrupted by 6 cumulative hours of absence from work due to the use of sick leave benefits or unauthorized leave.  The 3-month accrual period toward a bonus day begins with the first full day that the employee is at work after sick leave or unauthorized leave or absence.

Submission of Leave/Absence Form
Employees requesting sick leave or bonus day leave time shall initiate the proper form to their designated supervisor for approval.  It is the responsibility of each supervisor to make available Leave/Absence forms and to assist the employee in the accurate completion of the form.

