
Good Faith Efforts Documentation 
 

     If a Respondent proposes an M/WBE percentage less than the established goal, the Respondent must, at the 
time of the response, submit a Good Faith Efforts statement accompanied by the appropriate documentation 
justifying its submitted M/WBE percentage. The ability of the Respondent to perform the work with its own 
work force will not in itself excuse the Respondent from making good faith efforts to meet participation goals. 
The determination of whether a Respondent has made a good faith effort will be made by the City’s Contract 
Compliance Officer, Director of Finance and the Purchasing Agent, prior to the award of the project. The 
Good Faith Efforts statement must include the following documentation: 

 
GOOD FAITH EFFORT DOCUMENTATION FORM 

 
To The Honorable Mayor City of Memphis, Tennessee 
 
From: _____________________________________________________________________________ 
  CONTRACTOR NAME 
 
PROJECT TITLE: ___________________________________________________________________ 
 
Enclosed please find the required documents: 
 
  Said Bidder            did / or           did not attend the project pre-bid meeting. 
 
  Copies of all written notification to City of Memphis M/WBE listed firms. 
                          (Please attach list of all firms notified, detail how they were notified and when). 
 
  Said Bidder   ______did / or ____ did not select economically feasible portions of 
                          the work to be performed by M/WBE firms. 
 
  List all M/WBE firms with which negotiations took place. (Attach list. If no negotiations  
  were held, please state so.)  Provide names, addresses, and dates of negotiations. 
 
  Statement of efforts to assist M/WBE firms, with bonding, insurance, financing,  
                         or with document review.  (Attach list.  If no assistance was provided, please state so.) 
 
  The Bidder         did / or ____did not use all M/WBE quotations received. If the Bidder did 
  not use all M/WBE quotations received, list on attached sheets, as required as to the reasons  
  those quotes were not used. 
 

  List (on attached sheets as required) all M/WBE firms contacted that the bidder considered 
  not to be qualified, and a statement of the reasons for the bidder’s conclusions.  If no firms 
  were found to be non-qualified, please state so. 

 
THIS SIGNED FORM MUST BE SUBMITTED WITH THE BID IF THE BIDDER DOES NOT MEET THE REQUIRED  
M/WBEPROJECT GOAL WITH THEIR BID.  IF NOT SUBMITTED THE BID WILL BE CONSIDERED NON-CONFORMING. 
 
________________________________       
Contractor’s Name 
________________________________  ________________________________ 
Signature       Printed or Typed Name and Title 


