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Understanding Section 3  
A LOCAL JOBS AND CONTRACTING INITIATIVE
CITY OF MEMPHIS, DIVISION OF HOUSING AND COMMUNITY DEVELOPMENT

What is Section 3? 
Section 3 is a HUD requirement designed to ensure that the HUD funds invested in housing and  

community development activities provide employment opportunities for low-income people. 

HUD’s regulations state that “to the greatest extent feasible,” businesses and employers working on 

HUD-funded projects must make a good faith effort to train and employ low- to very low- income  

individuals in the area (called “Section 3 residents”) and also to contract businesses identified as  

Section 3.

In summary, the obligations of Section 3 are:

1. Provide training for Section 3 residents, and report on the outreach and training undertaken. 

2. To the greatest extent feasible hire and train Section 3 residents, and report on employees and 

new hires. 

3. To the greatest extent feasible contract with Section 3 businesses, and report on contracts and 

subcontracts. 

Contracting Obligations
Applies to projects valued at $100,000 or more 

Section 3 requires that award recipients fulfill the following obligations: 

 Meet HUD’s contracting requirement (the “minimum numerical target for contracting”) that  

Section 3 businesses receive least 10% of the building trades contracts for the project, and at 

least 3% of the total amount for all non-building trade contracts.

 “To greatest extent feasible” contract with Section 3 business concerns identified as 

 51 percent or more owned by Section 3 residents; or 

 At least 30 percent of its full-time employees include persons that are currently Section 3 

residents, or were Section 3 residents within three years of the date of first hire; or 

 Provides evidence, as required, of a commitment to subcontract in excess of 25 percent 

of the dollar award of all subcontractors to businesses that meet one of the qualifications 

above.
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Hiring Obligations
Applies to all projects 

Section 3 requires that award recipients fulfill the following obligations when new employees  

are hired:

 Meet HUD’s hiring requirement (the “minimum numerical target for training and employment”) 

that 30% of new hires be Section 3 individuals

 “To greatest extent feasible” provide preference to hire area residents:

 Low- to very low-income residents of the housing development or developments in which 

the HUD funds shall be expended; or

 Low- to very low-income residents of other housing developments managed by the  

Memphis Housing Authority; or

 Participants in HUD Youthbuild program; or 

 All other residents (including Section 8 recipients) of the City of Memphis or Shelby County 

who meet the low- to very low-income guidelines for Section 3 preference



Section 3 Business Certification Form
CITY OF MEMPHIS, DIVISION OF HOUSING AND COMMUNITY DEVELOPMENT

Businesses seeking Section 3 status and preference in contracting by the City of Memphis, Division of Housing and 
Community Development (HCD) must complete and submit a Section 3 Business Certification Form. 

Business Name 

Address 

City  State Zip 

Federal Employer Identification Number

Type of Business

 Corporation  Partnership  Sole Proprietorship  Joint Venture

Please select one of the following three qualification methods for status as a Section 3 business.  

 Section 3 resident-owned business (51 percent or more owned by Section 3 residents)

 The following documents may be required in the future as added confirmation of status:

	 •	 Complete	list	of	Section	3	resident	owners	

	 •	 Section	3	Resident	Certification	Forms	for	each	Section	3	resident	owner

 At least 30 percent of permanent, full-time workforce are currently Section 3 residents or were Section 3 

 eligible residents within 3 years of date of first employment with the business

 The following documents may be required in the future as added confirmation of status:

	 •	 Complete	list	of	all	current	full-time	employees	

	 •	 Complete	list	of	employees	claiming	Section	3	status	and	employees	Section	3	Resident	

	 •	 Certification	Forms

	 •	 Other	evidence	of	Section	3	status	less	than	3	years	from	day	of	employment		

 Subcontracting 25 percent of the dollar awarded to qualified Section 3 business

 The following documents may be required in the future as added confirmation of status:

	 •	 Complete	list	of	subcontracted	Section	3	business(es)	and	subcontract	amount(s)	

I certify to best of my knowledge that the information contained here within is true and accurate. 

Signature  Date  

Print Name  Title 



Section 3 Business Profile 
CITY OF MEMPHIS, DIVISION OF HOUSING AND COMMUNITY DEVELOPMENT

This document is to be completed and submitted along with the Section 3 Business Certification Form to the City of 
Memphis, Division of Housing and Community Development Compliance Department.
PLEASE PRINT

Business Name 

Address City ST Zip 

Office Telephone (          )  Fax Telephone (          )

Contact Person

Email Address Business Website

Employer Identification Number

Date Business Established     Month Date Year

Number of Employees        Full-time         Part-time        Contract

Trade Description (please check all that apply) 

Carpentry Heating (HVAC) Electrical

Painting Masonry Asbestos

Plumbing Masonry Restoration Lead Abatement

General Contractor Roofing Carpet/ Flooring

Boliler/Burner Replacement Exterminating Ironwork

Architecture Rubbish Removal Demolition 

Other: Other: Other:

Bonding Capacity Insurance Capacity  

Contracts awarded over the last three (3) years 

Project Name or Developer Name Contract Amount

1.

2.

3.

4.

5.

Additional Comments:   



Section 3 Resident Certification Form
CITY OF MEMPHIS, DIVISION OF HOUSING AND COMMUNITY DEVELOPMENT

To be completed by workers hired after December 17, 2013
This form is to be completed by residents seeking Section 3 status and the preference in training and employment or 
by new employees working on Section 3-covered projects.   

Eligibility 
A resident seeking Section 3 status shall submit evidence to the recipient contractor or subcontractor that the person 
is a Section 3 resident, as defined in Section 135.5. (An example of evidence of eligibility for the preference is  
evidence of receipt of public assistance or evidence of participation in a public assistance program.)  

 All residents of public housing developments of the Memphis Housing Authority qualify as Section 3  
residents.  

 All individuals residing in the City of Memphis, Shelby County, Tennessee who meet the low- to very low- 
income limits set forth below qualify for Section 3 status.

 A photo identification card and proof of current residency is required. 

2014 ANNUAL HOUSEHOLD INCOME
Select the statement that represents your household size and from that statement check the appropriate annual income 

level for your household, as verified by Federal Income Tax Returns, W-2s, Paycheck Stubs or other documents. 

Low to Very Low-  
Income Status      

My household size is  1 and my annual household income was ____ $ 31,750 or less      ____ More than $ 31,750

My household size is  2 and my annual household income was ____ $ 36,300 or less      ____ More than $ 36,300

My household size is  3 and my annual household income was ____ $ 40,850 or less      ____ More than $ 40,850

My household size is  4 and my annual household income was ____ $ 45,350 or less      ____ More than $ 45,350

My household size is  5 and my annual household income was ____ $ 49,000 or less      ____ More than $ 49,000

My household size is  6 and my annual household income was ____ $ 52,650 or less      ____ More than $ 52,650

My household size is  7 and my annual household income was ____ $ 56,250 or less      ____ More than $ 56,250

My household size is  8+ and my annual household income was ____ $ 59,900 or less      ____ More than $ 59,900

*Household income based on HUD FY2014 Income Limits effective Dec. 18, 2013.

I, _____________________________________, am a legal resident of  __________________________________
and  ____ meet  _____ do not meet the income eligibility guidelines for a low- or very-low-income person as  
published and indentified above.

My permanent address is:

Signature 

Print Name                        Date 




