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Self-Service Benefits - Open Enroliments Demo
Procedure

Online Open Enrollment 2010 - Self Service BenefitSemonstration

This online demonstration will help you make onlineenroliments during the 2010 Open
Enrollment Process. This Process is scheduled forc@ber 12th through October 23rd
20009.

The changes made will be effective January 1st 2010

Login - Microsoft Internet Explorer provided by City of Memphis

Fle Edt View Favortes Took Help ‘ »
-6 - Al ) 5 Eavort ) . .

Qe - ) - %] ] ,,‘/ Search 7 Favores {)‘ e el

Ackess [ €] hitps:fforadletests mempistn.gov/0d_HTHL/Appslacal.ogi.jsplcancelli=/OA_HTHL AppsLocallagh jspilangtode=Lstesername=LARRY ELLISON = Bs ‘Ur\ks »

ORACLE' E-Business Suite

Login

Usemame
Passuard
Login

Copyright (c) 2006, Oracle. Al rights reserved
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Action

1.

Click in theUsernamefield.

If you do not have an Oracle User Account, pldaga with a user name of
'USER' and password 'PASSWORD',

Register yourself to get your own username andwiask otherwise please logir
with your existing user name.

We are using a test employee for this Demonstration

Enter the desired information into tlsernamefield. Enter a valid value e.g.
"larry.ellison™.

Click in thePasswordfield.

Once you enter your password,
Click theLogin button.

B oracle Applications Home Page - Microsoft Internet Explorer provided by City of Memphis [_ (5] x]

Fle Edt Vew Favortes Took Hel | &
-6 - Al @) L 2) o o

Qe - ) Iﬂ &1 1| ) search ¢ Favortes {,‘ =N i

Address @ https:fjoracletestS.memphistn.goviOA_HTHL/OA, jsp?0AFUNC=CAHOMEPAGE j Go ‘Links -

ORACLE' E-Business Suite

Discrostics Logout Freferences Help.

Logyed In As LARRY.ELLISON

Navigator Favorites
Ediit Navigator Edit Favorites
\D CMEM Employee Self Serice Please select a respansibity. | You have nat selected any favorites. Please use the "Edit Favorites”

Capyright (c) 2008, Oracle. Al rights reserved
bt this Page

button to set up your favorites

Diagnostics | Logout | Preferences | Help

Privacy Statement
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5. Once you are on the Self Service Page, CliclCiii&EM Employee Self Service

Link.

[ CMEM Emploves Self Service

Fle Edt Wiew Favortes Tools Help

A Oracle Applications Home Page - Microsoft Internet Explorer provided by City of Memphis [_|

| &

ESDRCIERA

/')SE.amh ‘\f\'{Favmites &

rod-JE

Ak [ €] hitps:fforadletests mempistn.goviOd_HTHL{O sprOAFUNC=CAHOMEP

33napc

ORACLE' E-Business Suite

= Bs ‘Ur\ks ®

Discrostics Logout Preferences Help

Navigator

Ecit Navigator

CMEM Employee Self Service
[5] Personal Information

(2] Payslip

D Tax Form

& Benefits

5] My Information

[] Emplogee W2

[El Education Information

Online Application
5] Online Application

Capyright (c) 2008, Oracle. Al rights reserved
bt this Page

Diagnostics | Logout | Preferences | Help

Logged In As LARRY.ELLISON
Favorites
Edit Favorites

You have not selected any favorites. Please use the "Edit Favorites”
button to set up your favorites.

Privacy Statement

Step Action

Click theBenefitslink.
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Fle Edt Vew Favorkes Toos Help I

i Oracle Self-Service Benefits: Dependents and Beneficiaries - Microsoft Internet Explorer provided by City of Memphis

OBaEk 5 Iﬂ &1 ;\,‘/ ) Search \v\ Favorites {4)‘ N R i

Address [

DCMEM Employee Self Service

hist HTHL{RF jsp?function_i p_it p_aprpl_id=8008security_group_id=08lang_cods=L5ap: HNHFOCLIBEF 85209,k 250 us VAdEKN ANV mocr| B 6o ‘Lir\?s >

Discnostics Home Looout Preferences

About this Pae

Dependents and Beneficiaries

Narne  Larry Ellison Cancel ) | Next
Add Another Person
Name Iatinnship Social Security Humber Birth Date
Spouge Test nouge 123-45-2479 16-May-1985
Child Test Child 123-452480 11-Apr-2007

@ Your cumant Dependents and Beneficiaries are listed above. To add new Dependents or Beneficiaries, please use Add Another Person button above, and
submit the reguired certification(s) to the City of Memphis Benefits Office.

Copyright (¢) 2006, Oracle. Allrights reserved

Cancel ) (Next
Diagnostics | Home | Logout | Preferences

Privacy Statement

Step

Action

On this page, your current Dependents and Beagés are listed. Click onAdd
Another Persori’ button and fill-in the required fields and thelick “Apply” to
add a new Dependents or Beneficiaries.

If you do not want to add any new Dependents orelieiaries, Please click next,

Click the Add Another Personbutton.
|_Add Another Person )|

Please fill in all the required fields along wéhy other relevant information, an
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rosoft Internet Explorer proy
Fle Edt View Favorites Took Help

| &
Qe - Q- %] 2] h‘/_-)Seavch . Favertes Q}‘ i -l
Adchess [ htps:foacletests.memphitn,goviO_HTMLIOA,ispe_rc=BEN_FAN_ADD_PAGEE, i i ti=1 IaIHEhoWy-SEA,. s B ‘Unks >

CMEM Employee Self Service

Discrostics Home Looout Freferences

Dependents and Beneficiaries
Mame Larry Ellison

| Cancel ) | Next

| Add Another Person

Name Relationship Social Security Number Birth Date
Spouse Test Spouse 123-45-2479 16-viay-1985
Child Test Child 123-46-2480 1-Apr-2007
Test Child2 Child 123-45-2454 16-May-2009

@ Your curent Dependents and Beneficiaries are listed above. To add new Dependents or Beneficiaries, please use Add Anather Person button above, and
subrmit the reguired certification(s) to the City of Memphis Benefits Office.

| Cance| ) | Next
Diagnostics | Home | Logout | Preferences

Capyright (c) 2008, Oracle. Al rights reserved

Aoy £ Brivacy Stalemert
About this Page Privacy Statement

Step Action

9. Click theNext Button.
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Oracle Self-Service Benefits: Update Benefits: Update Enrollment

icrosoft Internek Explorer pre

led by City of Memphis

File Edit View Favorites Tools Help
O Back - () Ij &1 N /' ) Search v\ Favortes {4 - iz i - i
Address |@ https:fforaclstests.memphistn.govfOA_HTHLOA, jsp? _rc=BEN _ENRL_OVERVIEW_PAGES ri=BOSR: ti=139423286 60rstsinAM=NeaddBreadCrumb=Nenapc=+1boas=FL2XUNESCpz TGOVKXORSw. B ‘Lin?s >
TSI CTTOTTTeTTTS =
Name Larry Ellison Program  Active Update Bengfits
Event Name Open Enrollment Period 12-0CT-2009 - 23-0CT-2009
Benefit Selections
Note: Please refer to your pay check for Pension Plan Contribution.
Plan Option Coverage Start Date Coverage Employee - PreTax Cost Employee - PostTax Cost
Medical - City of Memphis Basic Pre-Tax Family 01-Apr-2009 12793 0.00
Dental - Dental Basic Pre-Tax Family 01-Apr-2003 296 0.00
ision - Vision Pra-Tax Farnily 01-Apr-2009 794 0.00
Lifie Insurance (For You) - Life Employee Cantr Pre-Tay 01-Jan-2010 78,000.00 546 0.00
Death Benefits Free (For You) - Death Benefit 01-Jan-2010 10,000.00 000 0.00
Lifee - Decline Life Voluntary 01-Apr-2003 000 0.00
Disability - Long Term Disability 14-Feb-2009 260000 000 0.00
Pension - Pension 1976 General Pension 14-Feb-2009 000 000
FSA Health Care - Decline FSA - Health Care 01-Jan-2010 000 000
FSA Dependent Care - Decline FSA - Dependent Care 01-Jan-2010 000 0.00
Total 164.29 0.00
Covered Dependents
Plan Option Coverage Start Date Dependent Relationship Social Security Number
Medical - City of Memphis Basic Pre-Tax Farnily 01-Apr-2009 Spouse Test Spouse 123-45-2479
01-Apr-2009 Child Test ~ Child 123-45-2480
Dental - Dental Basic Pre-Tax Family 01-Ap-2009 Spouse Test Spouse 123452479
01-Apr-2009 Child Test ~ Child 123-45-2480
Vision - Vision Pre-Tax Farnily 01-Apr-2009 Spouse Test Spouse 123-45-2479
01-Apr-2009 Child Test  Child 123-45-2480
@ip Al the Plans displayed in Benefit Selections are based on the default elections,
Update Benefits
Benefits Enrollment | Current Benefits | Diagnostics | Home | Logout | Preferences
Capyright (c) 2008, Oracle. Al rights reserved Prvacy Statemert
ot tis Page: Hlae SHener

Step

Action

10.

This Page shows all of your current enrollmemis @eductions. For Pension
Information please refer to your payroll stub.

This screen shows decline defaults for both Flex@&pending Accounts per the
FSA Policy, if you choose to enroll in either oéfie accounts; you will have to
explicitly choose it during this open enrolimenogess.

Update Benefits |

If you want to change any of your Benefits or ehirohew Benefits Plans,
Click theUpdate Benefitsbutton.

Page 6
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a Oracle Self-Service Benefits: Update Benefits: Update Enrollments - Microsoft Internet Explorer provided by City of Memphis
Fle Edt View Favorites Took Help ‘ i
Qe - Q- %] @ O ‘ seach lpraones €| (2- W - J§d
Address I@ https:fjoracletestS.memphistn, goviOA_HTML/OA, jsp?_re=BEN_EMRL_OVERYIEW_PAGES, ri=B0SE_ti=13942320684ret ainAM=NiaddEreadCrumb=Ninaapc=4 1 boas=FL2XUVES R TGROYIXORS W, j Go ‘ Links
D CMEM Employee Self Service Diagnostics Home Logout Preferences
BEIIEfiU (ICTIINCTIEN  Current Benefits
) I
S N
Update Enrollments ~ Cover Dependents  Update Beneficiaries  Confirmation Statement
Update Benefits: Update Enroliments
Narme  Larry Ellison Program  Active Recalculate ) (Back ) (Next
Event Name Open Enrollment Period  12-0CT-2009 - 23-0CT-2009
Currency = US Dollar b
Medical
Plan Employee EE+1 Family
City of Memphis Basic Pre-Tax " 60.26 12793 V12733
City of Memphis Basic Post-Tax 6026 12793 12793
City of Memphis Premier Pre-Tax 6426 12380 12380
City of Memphis Premier Post-Tax 6426 12980 12980
Decline Medical r
Dental
Plan Employee EE+1 Family
Dental Basic Pre-Tax C787 1578 ¥ 2296
Dental Basic Post-Tax C7g7 1578 229
Dental Primary Pre-Tax 474 942 C17.44
Dental Primary Post-Tax 474 942 |—
Dental Premier Pre-Tax 1375 rx®s " 4116
Dental Prernier Post-Tax 1375 22 4116
Decline Dental r
Uininn I

Step Action

11.

This page also shows your current enrollmentsdaatilictions with default check
flags. It also shows all your electable choices.

If you want to either change or enroll in new plapisase click the check box
corresponding to your desired plan/option. In theent page you can make
changes to your Medical or Dental plans, to makegks to your Vision, Life
Insurance Plans, please scroll down.

As an example in this demo we will sel@®sntal Primary Pre-Tax Family
option by clicking the the check correspondingh®e same.
1

12.

Please click theertical scrollbar.

Page 7
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Action

13.

If you want to either change or enroll in newidisand Life plans, please click
the check box corresponding to your desired plaigopOn the current page you
can make changes to your Vision, Life Insurance {Faw), Life Insurance (For
Your Spouse and Dependents), and Voluntary Emp|amed VVoluntary Life
Insurance (For Your Spouse/Dependent) plans.

If you are enrolling in the Life Insurance Contriimn plans for the first time or
updating your amounts for e.g. Life Insurance (Fou) or Life Dep (to designate
spouse) or Life Voluntary Employee/Spouse/Depengdkmts, you must submit
Evidence of Insurability forms. Please downloadrémguired certification form
from http://openenroliment.memphistn.gov web site.

To make changes to your Disability and FSA HeakineCFSA Dependent Care
Plans, please scroll down.

In this demo scenario, we will choogesion (Material Only) Pre-Tax Family
option.

s

14,

For this demo, we will also choose Life Dep plan,
lease click in the check box adjacent to the Diép plan.

r

15.

To select Life Voluntary Employee plan, click tve check box adjacent to the
same.

-
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a Oracle Self-Service Benefits: Update Benefits: Update Enrollments - Microsoft Internet Explorer provided by City of Memphis
Fle Edt View Favorites Took Help ‘ o
Qe - Q- [x] @ O ‘ seach praones €| (- M - JEd
Address I@ https:fjoracletestS.memphistn, goviOA_HTML/OA, jsp?_re=BEN_EMRL_OVERYIEW_PAGES, ri=B0SE_ti=13942320684ret ainAM=NiaddEreadCrumb=Ninaapc=4 1 boas=FL2XUVES R TGROYIXORS W, j ﬂ Go ‘ Links
[~ e e FTe TS 1370 = T =
Dental Prernier Post-Tax 1375 [mpeicb 4116
Decline Dental r
Vision
Plan Employee EE+ Family
Vision Pre-Tax [1255 468 734
Vision (Material Only) Pre-Tax rirm M3z V556
VVision Post-Tax 255 4Es 794
Vision (Material Only) Post-Tax i 328 &56
Decline Vision r
Life Insurance (For You)
B Indicates Certification is required
Plan Select Coverage Pay Period Cost
Life Employee Cantr Pre-Tax 2 76,000.00 546
Life Employee Contr Post-Tax = 76,000 00 546
Decline Employes Lifs Contr r
Life Insurance (For Your Spouse and Dependents) b
Plan Select Coverage
Life Dep v 10,000.00
Life
& ndicates Cerification is required
Plan Select Coverage
Life Yolutary Employee =V 10,000.00
Decline Life Yoluntary r
B (Chs to select|
Voluntary Life Insurance (For Your Spouse)
- I

Step

Action

16.

If you enroll in Life Voluntary Employee, pleasacheck the Decline Life
Voluntary plan check box.

Click theDecline Life Voluntary option.

17.

To request a Voluntary Life Insurance amountaidrychoice,

Enter the desired information into th#e Voluntary Employee field. Enter a
valid value e.g.100000.00.

18.

On this page, Long Term Disability plan is foewi only purposes, as this is a fr
benefit to all the eligible employees.

If you want to enroll in the Short Term Disabilifylease click the check box
besides the Short Term Disability plan, you neesutomit the evidence of
insurability certification, if you are enrolling fdhe first time.

Click the scrollbar.

Page 9
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Fie Edb View Favortes Took Help ‘ i
OBaEk 5 Iﬂ &1 p /VV:EEavth \L\ Favorites {4)‘ N R i
Adress [ hitps:fracletest5.memphistn.govjOi_HTMLJOA. sp?._rc=BEN_ENRL_GVERVIEW_PAGER, i=B056,_ti=135423286bretainAM=NacdBreadCrunb=Noapc=11 oas=FLEAVESCheTGIOTAXORS .. B> ‘Lir\?s >
Decline Life Voluntary r =
Voluntary Life Insurance (For Your Spouse)
B Ingicates Certification is required.
Plan Select Coverage
Life “oluntary Spouse =l 5,000.00 (&
Voluntary Life Insurance {For Your Dependents)
Plan Select Coverage
Life “aluntary Dep r 10,000.00
Disability
B Ingicates Certification is required.
Plan Select Coverage
Long Term Disability 2,600.00
Short Terrn Disability =Ar 30000
Decline Short Term Disability
Pension
Plan 1978 General Pension
Pension
FSA Health Care
Plan Select Coverage Pay Period Cost
Health Care Spending Account r 200000 833
Decline FSA - Health Care ~
F$A Dependent Care o
Plan Select Coverage Pay Period Cost
Nenndent Care Snending Accoint r 200005 833 =
Step Action
19. For this demo purpose, to enroll this employe8hort Term Disability plan,
lease click the check box corresponding to theesam
o I~
20. In order to enroll in the FSA Plans, please ctluk vertical scrollbar.
21. In you choose to enroll in the Health Care Spegdiccount, please click the
check box opposite the Health Care Spending Account
r
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7 Oracle Self-Service Benefits: Update Benefits: Update Enrollments - Microsoft Internet Explorer provided by City of Memphis

Fle Edi Wiew Favortes Tools Help

Qe - Q- %] 2] :‘,‘/'?Seavch Sraones €| (3 W - )i

Address Ia https:fjoracletestS.memphistn, goviOA_HTML/OA, jsp?_re=BEN_EMRL_OVERYIEW_PAGES, ri=B0SE_ti=13942320684ret ainAM=NiaddEreadCrumb=Ninaapc=4 1 boas=FL2XUVES R TGROYIXORS W,

~ B ‘Unks

Voluntary Life Insurance {For Your Dependents)

Plan Select Coverage
Life “oluntary Dep r 10,000.00
Disability

B Indicates Certification is required

Plan Select Coverage
Long Tern Disability 2,500.00
Shart Term Disability = 300.00
Decline Short Term Disability r

Pension

Plan 1978 General Pension
Pension

FSA Health Care

Plan Select Coverage Pay Period Cost
Haalth Care Spending Account 2 1000 5 833
Decline FSA - Health Care r

F3A Dependent Care

Plan Select Coverage Pay Period Cost
Dependent Care Spending Account r 200003 833
Decline FSA - Dependent Care ¥

Benefits Enrollment | Curent Benefits | Diagnostics | Home | Logout | Preferences

Capyight (c) 2008, Oracle. Al rihts reserved
About this Page

Recalculate Back eyt

Privacy Statement

»

Step Action

22.

choice.

Enter a valid value e.g1000.00.

Now you will select the amount of money you cl®tsset aside for this accour
you will notice that this amount has been defaulte$i200. If you would like to

set aside more than the amount that is indicaledsp enter the amount of your
Your maximum amount to be set aside for this p&aB5000 in increments of $5.

Enter the desired information into thealth Care Spending Accounffield.

—
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icrosoft Internek Explorer pre

B oracle Self-Service Benefits: Update Benefits: Update Enrollment

File Edit View Favorites Tools Help

OBaEk 5 Ij &1 p /'szzh ‘«:‘E’Favnvltes {4)‘ N R i

Adess [ hitps:fracletestS.memphistn.govjOi_HTMLJOA, sp?._rc=BEN_ENRL_GVERVIEWW_PAGER, i=B056,_ti=135423286bretainAM=NacdBreadCrunb=Noapc=11 oas=FLEAVESCheTGIOTAXORSH. B ‘Lir\?s >

Voluntary Life Insurance (For Your Dependents)

Plan Select Coverage
Life “olurtary Dep r 10,000 00
Disability

= Indicates Certification is required

Plan Select Coverage
Long Term Disability 2,600.00
Short Termn Disability =2~ 300.00
Decline Short Term Disability r

Pension

Plan 1978 General Pension
Pension

FSA Health Care

Plan Select Coverage Pay Period Cost
Health Care Spending Account 4 1000.00 (3 833
Decline FSA - Health Care r

FSA Dependent Care

Plan Select Coverage Pay Period Cost
Degendent Care Spending Account r 20,00 833
Decline FSA - Dependent Care

Recalculate ) (Back ) (Next

Benefits Enrollment | Current Benefits | Diagnostics | Home | Logout | Preferences
Copyrig (2) 2008, race. Al rights teserved [—
bt this Page Hibizey Seenen

Step Action

23. If you choose to enroll in the Dependent Caren8pey Account, please click the
check box opposite the Dependent Care Spendinguitco

r
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Fle Edi Wiew Favortes Tools Help

Qe - Q- %] 2] :‘,‘/'?Seavch Sraones €| (3 W - )i

Address Ia https:fjoracletestS.memphistn, goviOA_HTML/OA, jsp?_re=BEN_EMRL_OVERYIEW_PAGES, ri=B0SE_ti=13942320684ret ainAM=NiaddEreadCrumb=Ninaapc=4 1 boas=FL2XUVES R TGROYIXORS W,

~ B ‘Unks

Voluntary Life Insurance {For Your Dependents)

Plan Select Coverage
Life “oluntary Dep r 10,000.00
Disability

B Indicates Certification is required

Plan Select Coverage
Long Tern Disability 2,500.00
Shart Term Disability = 300.00
Decline Short Term Disability r

Pension

Plan 1978 General Pension
Pension

FSA Health Care

Plan Select Coverage Pay Period Cost
Health Care Spending Account 2 1000.00 (D 833
Decline FSA - Health Care r

F3A Dependent Care

Plan Select Coverage Pay Period Cost
Dependent Care Spending Account ¥ 00l@ 833
Decline FSA - Dependent Care r

Benefits Enrollment | Curent Benefits | Diagnostics | Home | Logout | Preferences

Capyight (c) 2008, Oracle. Al rihts reserved
About this Page

Recalculate Back eyt

Privacy Statement

»

Step Action

24,

choice.

Enter a valid value e.g500.00.

Now you will select the amount of money you cl®tsset aside for this accour
you will notice that this amount has been defaulte$i200. If you would like to

set aside more than the amount that is indicaledsp enter the amount of your
Your maximum amount to be set aside for this p&aB5000 in increments of $5.

Enter the desired information into tBependent Care Spending Accounfield.

—
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B Oracle Self-Service Benefits: Update Benefits: Update Enrollments - Microsoft Internet Explorer provided by City of Memphis
File Edit View Favorites Tools Help
Qe - ) - Ij &1 p /'szzh ‘«:‘E’Favnvltes 9 2-ia M- i
Adess [ hitps:fracletestS.memphistn.govjOi_HTMLJOA, sp?._rc=BEN_ENRL_GVERVIEWW_PAGER, i=B056,_ti=135423286bretainAM=NacdBreadCrunb=Noapc=11 oas=FLEAVESCheTGIOTAXORSH. B ‘Lin?s >
Voluntary Life Insurance (For Your Dependents)
Plan Select Coverage
Life “olurtary Dep r 10,000 00
Disability
= Indicates Certification is required
Plan Select Coverage
Long Term Disability 2,600.00
Short Termn Disability =2~ 300.00
Decline Short Term Disability r
Pension
Plan 1978 General Pension
Pension
FSA Health Care
Plan Select Coverage Pay Period Cost
Health Care Spending Account 4 1000.00 (3 833
Decline FSA - Health Care r
FSA Dependent Care
Plan Select Coverage Pay Period Cost
Dependent Care Spending Account ¥ 500. DD\E) 833
Decline FSA - Dependent Care r
Recalculate ) (Back ) (Next
Bensfits Ersollment | Current Benefits | Diagnostics | Home | Logout | Preferences
Capyright (c) 2008, Oracle. Al rights reserved Prvacy Statemert
ot tis Page: Hlae SHener

Step

Action

25.

Would you like to see your Flexible Spending Aaebdeductions, if so please
click theRecalculateButton at the bottom of the page.

Recalculate |

Page 14
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File

Edt Ve Fevies Took  Help | &

Qe - Q- %] 2 ,,‘ D seach . pranntes &)

R s

Adchess [ htps:foracletests.memphitn.goviOA_HTNLIO,isp?_re=BEN_ENRT_SELECTION_PAGER: H=B05ts ti ddbreadCrurb 01 i . B> E \unks >

Voluntary Life Insurance {For Your Dependents)

Plan

Life “oluntary Dep r 10,000.00

Disability

B Indicates Certification is required

Plan

Long Tern Disability 2,500.00
Shart Term Disability = 300.00
Decline Short Term Disability r

Pension

Plan
Pension

FSA Health Care

Plan

Health Care Spending Account 2 1000.00 0 4157
Decline FSA - Health Care r

F3A Dependent Care

Plan

Dependent Care Spending Account 2 500003 2083
Decline FSA - Dependent Care r

Capyight (c) 2008, Oracle. Al rihts reserved
About this Page

Select Coverage

Select Coverage

1978 General Pension

Select Coverage Pay Period Cost

Select Coverage Pay Period Cost

Recalculate ) (Back ) [ Neyt |

Benefits Enrollment | Curent Benefits | Diagnostics | Home | Logout | Preferences

[next ko Cover
Privacy Statement

Step

Action

26.

If you are not satisfied with the results of ydeductions, you may re-enter the
coverage amounts, and then click recalculate yatil are satisfied with your
deductions.

Once you have completed this process, you may ttielNext Button.

Click theNext to Cover Dependentdutton.

27.

The current page shows your currently coveretladigible dependents. Please
check the “Cover” check box or uncheck the sameijtteer designate or
undesignate any of your dependents.

In order to add any new dependents, please clichk®eidd Dependents Button,
and follow the instructions to add new Dependent.iB order to cover the
Dependent you will have to submit the requiredifieation to the Benefit's
Office.

Click Next once you are done with your dependestgigtion changes, if any.

Click theNext to Update Beneficiariesbutton.

Page 15
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3 Oracle Self-Service Benefits: Update Benefits: Add Beneficiaries - Microsoft Internet Explorer proided by City of Memphis

File Edit View Favorites Tools Help ‘ "

OBaEk 5 Iﬂ g ) ) search \j\}’Favnvltes {4)‘ N R i

Adress [ htps:foracletestS.memphistn,govfOk_HTMLJO jsp?._rc=BEN _ENRL_DEPENDENTS, PAGES,ri=B058,ti=L dldBreadCrumb=Nisoap: dEX6gBF s ZulBoEkyllw., B> ‘Lir\?s >

D CMEM Employee Self Service Diagnosfics Home Logout Preferences

BEIIEfI[S (TN TTEN Current Benefits

Update Enroliments  Caver Dependents  Update Beneficiaries  Confirmation Statement
Update Benefits: Add Beneficiaries

Name Larry Ellison Program  Active Back ) [ Next
Event Narne  Open Enrollment Period  12-0CT-2009 - 23-0CT-2009

Beneficiary Selection

Life Insurance For You) : Life Emplayee Contr Pre-Tax

Family Members and Others

Beneficiary Relationship Social Security Number Primary % Contingent % Clear
Child Test Child 123-45-2480 30 0

Lay Ellson Sef 123452470 [ g [ o

Spouse Test Spouse 123-45-2479 ,—40 l—D

Test Child2 Child 123-45-2454 30 0

Donate to Charities

Organization Name r; Primary % Contingent % Clear
I JAdd Another Row .

Recalculate
;nmaly ;ﬁuntmgem il
@TIP Total Percentages for the plan must equal 100

Death Benefits Free (For You) : Death Benefit

Family Members and Others

Step Action

28. The current page shows your current Beneficdioe the respective Life
Insurance Plans. You can change the BeneficiaryelRgages for your Primary
and Contingent Beneficiaries.

In order to add any new Beneficiaries, please dickhe Add Beneficiaries
Button, and follow the instructions to add the rig@neficiary.

If you want to donate to your favourate organizaticlick on the organization
button.

Click Next once you are done with your Beneficidgsignation changes, if any.

Click thevertical scrollbar to see beneficiaries from other life plans.
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Fie Edt Vew Fevoites Took Help ‘H

2 Oracle Self-Gervice Benefits: Update Benefits: Add Beneficiaries - Microsoft Internet Explorer provided by City of Memphis

Qe - Q- %] 2] :‘,‘/'?Seavch Sgreores @) -0 M - )
Adchess [ htps:foaletests.memphistn,goviO_HTMLIOA jspe_rc=BEN _BEREFICIARY PAGEE: i=805k ti1 i ddEreadCrun 508025 =AZgRMEQYMckimuHy DTk, ~ B ‘unks >
Child Test Child 12345:2480 a0 [ 0 -
Larry Ellison Self 123-45-2478 0 0
Spouse Test Spause 123452479 40 0
Test Child2 Child 123-45-2454 i 0
Donate to Charities
Organization Name Primary % Contingent % Clear
Addl Another Rowr
Recalculate
Primary % Contingent %
100 0

Life : Life Voluntary Employee

Famity Members and Others

@TIP Total Percentages for the plan must equal 100

Beneficiary Relationship Social Security Number Primary % Contingent % Clear
Child Test Child 123-45-2480 30 0
Larry Ellison Self 123-45-2478 0 0
Spouse Test Spouse 123-45-2479 40 0
Test Child2 Child 123-45-2454 i 0
Donate to Charities
Organization Name Primary % Contingent % Clear
Addl Another Rowr
Recalculate
Primary % Contingent %
0 0
@TIP Total Percentages for the plan must equal 100 7

29.

Click theNext to Confirmation Statementbutton.

=

30.

Please be aware of the warning section, whiclté@tes those items that must be
completed, you will either have to go back to thet®ns that are indicated or to
present documents to tkxty of Memphis Benefits Office

Click the scrollbar.

31.

Click the scrollbar.

32.

Click theConfirmation Statement button.
[ Canfirmation Statement J
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ation Statement

rosoft Internet Explorer provided by City of Memy

Fle Edt Vew Favortes Took Hel | &
E 7 3. 1
@Ba[k -0 Iﬂ @ kh‘fiieavth ¢ Favorkss {4}‘ i ol - J ﬂ
Adess [ htps:foracletestS.memphistn,gov/OA_HTMLJO jsp?._rc=BEN BENEFICIARY_PAGED: i=BI58 ti=1394232868etind=HBaddBreadCrumb=NBoape=518oas=ELl1 INKKIOSCGMIP_as+H1Q.. B> E ‘Lin?s >
01-Jan-2010 Test Child2 Child 123-45-2054 =
Dental - Dental Primary Pre-Tax Family 01-Jan-2010 Spouse Test Spouse 123452479
01-Jan-2010 Child Test ~ Child 123-45-2480
01-Jan-2010 Test Child2 Child 123-45-2454
Vigion - Vision (Material Only) Pre-Tax Farnily 01-Jan-2010 Spouge Test Spouse 123-45-:2479
01-Jan 2010 Chilg Test  Child 123452680
T |
Life Insurance (For Your Spause and Dependents) - Life Dep 0" Do you want to open or save this file?
]
i} @ Name: BENSSCAF_CMEM21631428214_out.pdf
s Type: Adobe Acrobat Document, 52.5 kB
Beneficiaries Fiom: oracletests memphistn qov
Plan Option Benefi %
Lifie Insurance (For You) - Life Employee Cantr Pre-Tay Spoust Open Save
Child T
Test CI
‘While files fram the Intemnet can be useful, this file type can
Death Benefits Free (For You) - Death Beneii Spoust @ potentialy hirm pour computer. f you do nct tust the source. do ot
open of save this software. What's the risk?
Child T
Test CHITZ CAIT TZ305- 2058 am T
Life - Life ‘oluntary Employee Spouse Test Spouse 123-45-2479 40 0
Child Test  Child 123-45-2480 30 0
Test Child2 Child 123-45-2454 kil 0
Spouse Test Spouse 123-45-2479 40 0
Child Test ~ Child 123-45-2480 eli] 0
Test Child2  Child 123-45-2454 30 0

Back ) | Printable Page ) ( Confirmation Staternent ) ( Finish

Benefits Enrollment | Current Benefits | Diagnostics | Home | Logout | Preferences

Copyrig (2) 2008, race. Al rights teserved Privacy Statemert
bt this Page

Step Action

33. Now you can either open/save to see your Confionétatement.

Click theOpen button.
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Step

Action

34.

Click theVertical Scrollbar on the Confirmation Statement.
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Step Action
35. Click theClosebutton on the Confirmation Statement PDF document.
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Step Action

36. Once you have saved your confirmation Staten@iuk the Finish Button to go
to the Overview Page, and then click the Logoutd@uét the top of the Page, tg
exit Self Service Benefits.

Click theBack to Overviewbutton.

[ ]

37.
Click theLogout link.
L]

38. End of Procedure.
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